Workforce Investment Field Instruction (WIFI) No. 3-00, Change 1

Date:


April 22, 2002

To:


Maryland Workforce Investment Act (WIA) Grant Recipients

Subject:

OET Funding

Reference:

WIA Law Section 128(c), 133(c), 134(a)(2)(A) 

      




WIA Regulations 667.107 (b), 667.160(a)(b)(e)


                         667.130(b)(2), 667.130(e)(1)
, 664.320(a)



Background 

Information:
WIA rules and regulations stipulate that the State may recapture funds based on obligations and expenditures. The State is revising its recapture policy based on obligations and emphasizing the deadlines for recapture based on expenditures. Also, clarification is given on out-of-school youth expenditures, and the closeout of various OET grants.

Action to 

Be Taken:
WIA local areas should incorporate the attached requirements and guidelines in their fiscal procedures.

Contact Person:
Your WIA Administrator

Effective Date:
Immediately

Gary L. Moore

Executive Director

I.
Expenditure Requirement

Workforce Investment Act (WIA) rules and regulations state that local Workforce Investment Areas have two years in which to expend their administrative and program formula allocated funds.  WIA funds for any program year are available for expenditure only during the first two years of a program period. Funds, which are not expended by a local area in the two-year period, must be recaptured by the State. These recaptured funds may be reallocated to local WIAs that have met their expenditure requirement, or may be used for statewide activities.  The reallocated funds are only available for expenditure during the third year of the program period.

In accordance with WIA requirements, the State (DLLR) will recapture all PY 2000 and PY 1999 formula allocated funds not expended by June 30, 2002. PY 2000 unexpended funds must be recaptured and may be reallocated.  PY 1999 unexpended funds must be recaptured and returned to the Department of Labor (DOL).  In closing out your grants, please use the First-In First-Out (FIFO) method for expending funds.  This will promote expenditure of “oldest” funds first, and avoid loss of funds by the State of Maryland.

On-site monitoring reviews will be conducted based on the quarter ending June 30,2002 reports, to ensure that all local areas are complying with the federal definition of accrued expenditures.

“Accrued expenditures are the charges incurred by the grantee during a given period requiring the provision of funds for (1) goods and other tangible property received, (2) services performed by employees, contractors, subgrantees, subcontractors, and other payees; and (3) other amounts becoming owed (by the grantee) under programs for which no current services or performance is required, such as annuities, insurance claims, and other benefit payments.”

Upon verification of expenditures, all unexpended funds will be recaptured.  If DLLR decides to reallocate PY 2000 funds, eligible local areas (areas expending their allocations in the two-year period) will be notified of their additional allocations.

Closeouts for the PY 2000 and PY 1999 formula funds are due sixty days after the end of the funding period, and must be submitted no later than August 31, 2002. 

II. Obligation Requirement

WIA rules and regulations authorize the recapture and reallocation of funds in year one of a program period based on obligations.  Each local Workforce Investment Area must obligate at least eighty percent (80%) of its funds in year one of a program period. (Administrative funds are excluded from this requirement)  All unobligated funds in excess of twenty percent (20%) are subject to recapture and reallocation.  To be eligible to receive reallocated funds a local area must have met its obligation requirement.

In accordance with WIA rules and regulations DLLR will implement an eighty percent (80%) obligation requirement for local areas. The obligation requirement will become effective with the PY 2002 funding period.  All unobligated funds exceeding twenty percent (20%) of a local area’s program allocations will be subject to recapture as of June 30, 2003.
On-site monitoring reviews will be conducted based on the quarter ending June 30, 2003 reports, to ensure that all local areas are complying with the federal definition of obligations.

“Obligations- The amount of orders placed, contracts and subgrants awarded, goods and services received, and similar transactions during a given period that will require payment by the grantee during the same or future period.”

NOTE:
The purpose of DLLR implementing an obligation requirement at this time is two-fold.  First, recapturing funds early in the program period gives DLLR a chance to reallocate funding to the areas that are in need of additional funding.  And second, DLLR needs an accurate picture of the funding that is obligated for services.  These obligations should not be long term, and should be attached to specific services for customers.  

If DLLR feels that local WIAs are trying to circumvent the true spirit of “obligations” by writing large contracts shortly before June 30th, and canceling them shortly thereafter, a more stringent obligation policy will be developed.

Upon verification of obligations, unobligated funds in excess of the 20% limit will be recaptured and reallocated to eligible local areas (areas obligating at least 80% of program funds).  Eligible local areas will receive notification from the State of the amount of their additional allocation.  Since administrative funds are excluded from the recapture process, reallocated funds will include only program funds.  

Reallocated funds must be expended during the second year of each program period.

III. Thirty Percent (30%) Youth Requirement

WIA rules and regulations state that thirty percent (30%) of each WIAs youth program funds must be expended on out-of-school youth.

DLLR will review each local area’s out-of-school youth percentages quarterly to ensure compliance with the thirty percent (30%) requirement.  Any area having difficulty meeting this requirement will be given technical assistance by DLLR. 

If, after receiving technical assistance, a local area’s percentages do not improve, DLLR will contact the local Workforce Investment Board.

If a local area fails to meet the out-of-school youth requirement by the end of the grant period, upon verification of its expenditures, unexpended out-of-school youth funds will be recaptured by DLLR.

IV. Discretionary Allocations

DLLR is permitted to reserve up to twenty five percent (25%) of its WIA Dislocated Worker allotment for rapid response and additional dislocated worker activities.

During PY 2000 several local areas requested funding to support rapid response and additional dislocated worker activities. These funds must be expended by 6/30/2002, or they will be subject to recapture by DLLR.

Closeouts for these grants are due sixty days after the end the grant, and should be submitted no later than 8/31/2002.

Any WIA Dislocated Worker funds not required for rapid response and additional dislocated worker activities will be formula allocated to local Workforce Investment Areas.

DLLR, after reserving funds for its discretionary awards, has a remainder of $1,000,000 in PY 2001 WIA Dislocated Worker funds available for formula allocation.  These allocations are comprised of ten percent (10%) WIA administrative and ninety percent (90%) WIA program funds.  Your WIA Administrative and WIA Dislocated Worker grants must be modified to incorporate these funds.  These funds must be expended by 6/30/2003.

Listed below are local WIAs and their additional allocation amounts.  If local WIAs wish to accept these funds a grant modification request is due to the appropriate WIA Administrator no later than May 30, 2002.  Please submit two signature sheets with original signatures and narratives.

Dislocated Worker Formula Allocations

Anne Arundel


$  62,867.00

Baltimore City


$236,446.00 

Baltimore County

$148,611.00

Frederick County

$ 29,723.00

Lower Shore


$ 41,623.00

Mid-Maryland


$ 58,111.00

Montgomery


$150,351.00

Prince George’s 

$121,353.00

Southern Md.


$ 25,131.00

Susquehanna


$ 49,333.00

Upper Shore


$ 33,380.00

Western Md.


$ 43,071.00

PY 1999 Metro Tech funding expires on 6/30/2002.  All PY 1999 Metro Tech grants must be fully expended by this date to avoid recapture of funds.  Any funds recaptured must be returned to DOL, and will be lost to the State of Maryland.

Due to recommendations made during the recent DOL Metro Tech monitoring visit, DLLR is requesting additional information on Metro Tech expenditures.  Attached is the new Metro Tech quarterly status report.  This report should be used starting with the quarter ending 3/31/2002.  DLLR is requesting that the new breakdown of expenditures be cumulative from the inception of the grant.

Closeouts for the PY 1999 Metro Tech grants should be submitted sixty days after the completion of the grant, or no later than 8/31/2002.

IV. 
Time Table for OET Fiscal Activity

4/30/2002 – PY 2001, PY 2000, PY 1999, 3rd quarter expenditure reports due

5/30/2002- Modifications for additional WIA Dislocated Worker allocations due 

6/30/2002 – PY 2000, PY 1999 WIA funds must be expended to avoid recapture

6/30/2002- PY 1999 Metro Tech funds must be expended to avoid recapture

7/31/2002 – PY 2001, PY 2000, PY 1999, 4th quarter expenditure reports due

8/31/2002 – PY 2000, PY 1999 WIA closeouts due

8/31/2000- PY 1999 Metro Tech closeouts due

10/31/2002 – PY 2002, PY 2001, 1st quarter expenditure reports due

11/18/2002 – PY 2000, PY 1999 funds recaptured

1/31/2003 – PY 2002, PY 2001, 2nd quarter expenditure reports due

3/31/2003 – PY 2001 transfer of WIA fund requests must be in OET

4/30/2003 – PY 2002, PY 2001, 3rd quarter expenditure reports due

6/30/2003 – PY 2001 WIA funds must be expended to avoid recapture

6/30/2003 – PY 2002 WIA program funds must be 80% obligated to avoid recapture

7/31/2003 – PY 2002, PY 2001, 4th quarter expenditure reports due

8/31/2003 – PY 2001 WIA closeouts due

10/31/2003- PY 2003, PY 2002 1st quarter expenditure reports due

11/18/2003- PY 2002, PY 2001 WIA funds recaptured 

MARYLAND DEPARTMENT OF LABOR, LICENSING AND REGULATION

OFFICE OF EMPLOYMENT TRAINING

WORKFORCE INVESTMENT ACT (WIA)

METRO-TECH QUARTERLY STATUS REPORT

GRANT NUMBER:


GRANTEE NAME AND ADDRESS:



PROGRAM YEAR


REPORT PERIOD


QUARTERLY REPORT


FROM:

TO:



FINAL REPORT







A. 
TOTAL FUNDS AVAILABLE




B. 
TOTAL ACCRUED EXPENDITURES
(Sum of Lines 1 & 2)




1.
ADMINISTRATION
(Sum of Lines a-c)






(a) STAFF SALARY






(b) STAFF FRINGE






(c) OTHER COSTS






2.
PROGRAM
(Sum of Lines a-f)




(a) STAFF SALARY





(b) STAFF FRINGE





(c) SUPPORT/NRP





(d) SOFT/REMEDIAL TRAINING





(e) APPROVED PROJECT TRAINING





(f) OTHER COSTS









C. 
PROGRAM INCOME EARNED



D. 
PROGRAM INCOME EXPENDED



E. 
LOCAL FUNDS EXPENDED FOR PROJECT







REMARKS:



CERTIFICATION: I CERTIFY THAT TO THE BEST OF MY KNOWLEDGE AND BELIEF, THE INFORMATION PROVIDED IS COMPLETE AND ACCURATE.







SIGNATURE AND TITLE

DATE

TELEPHONE #

3
8

