Attachment C

Workforce ONE Maryland

Regional BRAC Project Coordinator

Budget Worksheet

	Expenditure Category 
	Federal Funds Requested 
	Non- Federal Cash Match 
	Private 

Funds 
	In-kind 

Match 
	Total

	A. Personnel
	
	
	
	
	

	B. Operating  Expenses
	
	
	
	
	

	C. Travel 
	
	
	
	
	

	D. Contractual 

      Services 
	
	
	
	
	

	E. Equipment 
	
	
	
	
	

	F. Other 
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	TOTAL
	
	
	
	
	


Please note the explanations for each category:

*Budget must reflect a 12 month period (7/1/2007 – 6/30/2008).
Personnel (Category A): Includes salaries, social security and fringe benefits for Personnel costs  

including part-time contractual staff (excluding consultants which should be listed in Category D.) Time 

and attendance must be maintained for all personnel included in the grant project.

Operating Expenses (Category B): Include supplies, rental space, printing and communications. A    

communication expense includes items such as telephone, fax postage and other expenditures such 

as photocopying.

Travel (Category C): Expenses may include mileage and/or other transportation cost, meals and 

lodging consistent with the local jurisdiction ‘s travel regulations and cannot exceed the State of 

Maryland’s reimbursement rate of 48.5 cents /mile as of January 1, 2007. 

Contractual Services (Category D): Includes all contracts executed to provide services for the 

project and charged to the grant.

Equipment (Category E): Includes purchases, lease or rental. Equipment costs may include taxes, 

delivery, installation and similarly related charges. Inventory records must be maintained for equipment 

that is acquired. Expenditures must be consistent with applicable local jurisdiction procurement 

guidelines. 

Other (Category F): Includes all other anticipated expenditures, which are not included in the previous

categories such as indirect cost.

Indirect/Administrative Overhead (Category G): Includes a maximum 10% of the total grant award. 

Since Regional BRAC Project Coordinators have been funded to handle any administrative tasks 

associated with the projects, no additional overhead is allowed for the WIA and/or lead agency 

designated to submit and administer these funds in the local areas. 
